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› ENROLMENT REQUEST, CHANGE OF RECORD

AND NOTICE OF CHANGE

The key forms for all of your changes
The Enrolment Request (F54-018A), the Change of Record (F54-070A) and the Notice of Change (F54-020A) forms are the key 
forms which are used to submit all changes affecting the members of your group insurance plan.

According to the situations described in the following pages, you may need to add other forms.

All Enrolment Request forms must be completed and signed in ink by the administrator and the member.

F54-018A
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F54-020A

IMPORTANT
We must receive the required documents at one of our offices within 31 days following the date of
the event.

All Notice of Change forms must be completed and signed in ink by the administrator.
If you choose to fax us the form, please keep the original copy for your records.

All Change of Record forms must be completed and signed in ink by the administrator and 
the member.

F54-070A


